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WRIGHTWOOD COMMUNITY SERVICES DISTRICT  

P.O. Box 218 Wrightwood, CA  92397  
  

Notice  
  

Special Meeting of the Board of Directors  
Tuesday, July 9, 2019-6:00 pm  

Old Fire House 
6000 Cedar St, Wrightwood, CA 
                    
                   Agenda    

    
        6:00 PM – Call to Order    

1. Pledge of Allegiance    
2. Roll Call  
3. Agenda Approval  
4. Public Comments: Pursuant to Government Code Section 54954.2(a), any request for a disability-related modification or 

accommodation, including auxiliary aids or services, that is sought to participate in the above-agenized public meeting, 
should be directed to the Chair at any time prior to the meeting. Under this item, any member of the public wishing to directly 
address the Board on any item of interest that is not within the subject matter jurisdiction of the Board may do so now.  
However, the Board is prohibited by law from taking any action on any item not appearing on the agenda unless the action is 
otherwise authorized by the Brown Act.  Any member of the public wishing to directly address the Board on any item listed on 
the agenda may do so when the item is being considered by the Board.  Pursuant to Section 2.3.2 of Ordinance No 2019-03 
adopted by the Board on April 2, 2019, the Chair may limit each speaker to a comment period of three (3) minutes or less.    

5.   General Manager Candidate Interviews and Possible Appointment 
6.   Recess to Closed Session:  

Public Employee Appointment (Government Code Section 54957) 
Title:  General Manager  

7. Return to Open Session: Announcement of any Reportable Closed Session Actions   
8. Directors Comments  
9. Future Board Meeting and Agenda Items – August 6, 2019  
10. Adjournment  
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The Vision of the Wrightwood Community Services District is: 
 

To Empower our community to have local control by serving as a platform for community discussion, cohesion and action in 
the areas of parks and recreation, street lighting, solid waste and recycling and wastewater planning and engineering.  
 

To promote and grow a vibrant parks and recreation department for our community.  
 

To maintain and enhance our current infrastructure To economize our solid waste process and maximize our efficiency in 
executing them 
 

To protect our natural resources through evaluating community wastewater needs 
 
 To meet all these ends in a fiscally responsible manner 
 

 
Wrightwood Community 

Services District 

The Mission 

To provide local governance in the areas of parks and recreation, street lighting, solid waste and recycling and wastewater planning 
and engineering in a fiscally responsible manner.  

 
 
 
 

 
 
 

  
 

 
 

  ITEM 5 
 

GENERAL MANAGER  
CANDIDATE 
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INTERVIEWS 
      AND 

     POSSIBLE 
    APPOINTMENT 
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                    EMPLOYMENT AGREEMENT 
 

 
THIS AGREEMENT, entered into as of August 1, 2019, is by and between WRIGHTWOOD 

COMMUNITY SERVICES DISTRICT, a self-governing special district formed under California 
Government Code Section 61000 et seq. (“Employer”), and _________________________, an individual 
(“Employee”).  Employer and Employee agree to the following terms and conditions of employment: 

1. Period of Employment. 

 
(a) Basic Term.  Commencing on the date of this Agreement, Employer shall employ Employee 

on an at-will basis for a period of one (1) month, as may be extended under Section 1(b), unless 
Employee is terminated sooner in accordance with Section 4 below.  As used herein, the phrase 
“Employment Term” shall refer to the entire period of employment of Employee by Employer 
hereunder, whether for the periods mentioned above or whether extended or earlier terminated 
as herein after provided. 

 
(b) Renewal.  This Agreement shall be automatically renewed for an additional one (1) month 

period on the first day of each month during the Employment Term, unless Employer gives 
advance written notice of non-renewal to Employee at least ten (10) days prior to such date.   

 

2. Duties and Responsibilities. 
 

(a) Position.  Employee shall serve as the General Manager for Employer.  In that capacity, 
Employee shall perform all services, acts, and functions set forth in the Job Description 
attached hereto as Exhibit “A” and incorporated herein by this reference, and as otherwise 
necessary or advisable to lawfully manage and conduct the business of Employer in accordance 
with all legal requirements and the policies, procedures, rules, and regulations established by 
Employer’s Board of Directors, and subject to the direction, prior consent, and subsequent 
ratification of Employer’s Board of Directors.  This includes, but is not limited to, the hiring 
and firing of full-time, part-time, and temporary employees.  Employee shall devote his or her 
best efforts and attention to the performance of his or her duties and shall report directly to 
Employer’s Board of Directors. 

 
(b) Availability and Work Schedule.  Employee shall be employed by Employer in a part-time 

non-permanent capacity during the Employment Term.  During the Employment Term, 
Employee shall perform most services required by this Agreement at Employer’s headquarters 
during Employer’s regular business hours (Monday-Thursday, 8:00 a.m. – 1:00 p.m.) and 
during other days of the week that are not within the normal business hours or unless 
Employee’s presence at other locations or during different times is necessary to fully and 
completely perform the duties of the position assumed by Employee.  In addition, Employee 
shall maintain his or her permanent residence in an area that is in close proximity to Employer’s 
headquarters, and shall otherwise be available to Employer 24 hours a day by telephone, pager, 
or other equipment furnished by Employer for this purpose. 
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(c) Prohibited Activities.  Except upon the prior written consent and express approval 
of Employer’s Board of Directors, Employee (during the Employment Term) shall not (i) 
borrow on behalf of Employer any amount of money during any fiscal year; (ii) spend or 
obligate Employer’s funds in amounts in excess of the sums budgeted for expenditure by 
Employer’s Board of Directors; and/or (iii) accept any other employment or engage directly or 
indirectly in any other business, commercial, civil, or professional activity, whether or not 
pursued for pecuniary advantage, that is or may be competitive with Employer, that might 
create a conflict of interest with Employer, or that otherwise might interfere with the business 
of Employer.  
 

(d) Representations.  Employee represents and warrants (i) that he or she is fully qualified and 
competent to perform the responsibilities for which he is being hired pursuant to the terms of 
this Agreement; and (ii) that Employee’s execution of this Agreement, his or her employment 
with Employer, and the performance of his proposed duties under this Agreement shall not 
violate any obligation he or she may have to any former employer (or other person or entity), 
including any obligations with respect to proprietary or confidential information of any person 
or entity.   

 

3.       Compensation. 
 

(a) Salary.  Employer shall pay Employee a salary at the monthly prorated rate of $37,065.00 per 
year during the Employment Term in accordance with Employer’s duly established practices 
and the work schedule set forth in Section 2(b) of this Agreement.  Employer may, but is not 
obligated to, increase Employee’s salary as deemed appropriate by Employer’s Board of 
Directors in the exercise of its sole discretion upon completion of its periodic review of 
Employee’s job performance. 

 
(b) Auto Allowance.   Employee shall not receive a monthly auto allowance, but shall be entitled 

to reimbursement for mileage driven when using his or her personal vehicle beyond the normal 
commute to and from work during Employer’s normal business hours and days.  Such 
reimbursement shall be at the rate established by Employer’s Board of Directors, but shall not 
be greater than the applicable IRS rate.  

 
(c) Benefits.  During the Employment Term, Employee shall not be entitled to receive any health 

insurance, life insurance, retirement plan, or other employee benefit unless expressly set forth 
in this Agreement or mandated by Federal or State Law.  Nothing stated in this Agreement 
shall prevent Employer from changing or eliminating any benefit during the Employment Term 
as Employer, in its sole discretion, may deem necessary or desirable.  No statement concerning 
benefits or compensation to which Employee is entitled shall alter in any way the term of this 
Agreement, any renewal thereof, or its termination.  All compensation and comparable 
payments to be paid to Employee under this Agreement shall be less withholdings required by 
law. 

 
(d) Executive Leave.  During the Employment Term, Employee shall be entitled to one (1) hour 

of Executive Leave each pay period during the Employment Term.  “Executive Leave” as used 
herein shall be defined as leave time granted to Employee in lieu of sick, vacation, 
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management, and/or administrative leave, and is in lieu of any rights to compensatory or 
overtime pay except as otherwise set forth in this Agreement.  Employee may not accumulate 
more than 26 hours of unused Executive Leave at any point in time during the Employment 
Term.  Employee shall give Employer’s Board of Directors notice in writing of his or her use 
of any Executive Leave lasting five (5) or more business days in duration, which notice shall 
include the reasons, anticipated dates, and duration of any such absence.  Unused Executive 
Leave balances will be cashed out on July 31 of each year during the Employment Term and 
upon termination of employment at the rate of $26.40 per unused Executive Leave hour, unless 
otherwise provided herein or by applicable law.    

   
(e) Professional Dues and Conferences.   Employer shall pay all reasonable travel, lodging, and 

entrance fees and costs associated with Employee’s attendance at conferences and seminars, 
as well as payment of annual dues levied by professional organizations and community 
affiliation costs that receive prior approval by Employer’s Board of Directors.  Each year 
during the Employment Term, Employee shall provide Employer’s Board of Directors with a 
list of the conferences, seminars, professional organizations, and community affiliations he or 
she wishes to attend and/or join.  

 

4. Termination of Employment. 

 
(a) By Death.  The Employment Term shall terminate automatically upon the death of Employee. 

Employer shall pay to Employee’s beneficiaries or estate as appropriate any compensation then 
due and owing, including payment for accrued, unused paid time off, if any.  Thereafter, all 
obligations of Employer under this Agreement shall cease.   

 
 

(b) By Employer.  At any time during the Employment Term, Employer may dismiss Employee 
with or without cause notwithstanding anything to the contrary contained herein or arising 
from any statements, policies, or practices of Employer relating to the employment, discipline, 
or termination of its employees. Employer shall pay Employee all compensation then due and 
owing for the period prior to termination, and thereafter all of Employer’s obligations under 
this Agreement shall cease. 

 
(c) By Employee.  At any time, Employee may terminate his or her employment for any reason 

by providing Employer thirty (30) days advance written notice.  Employer shall have the 
option in its complete discretion to make Employee’s termination effective at any time prior 
to the end of such notice period, provided Employer pays Employee all compensation due and 
owing through the last day actually worked; thereafter, all of Employer’s obligations under 
this Agreement shall cease. 

 
(d) Termination Obligations.  Employee agrees that all property, including without limitation all 

equipment, tangible Proprietary Information (as defined below), documents, records, notes, 
contracts, and computer-generated materials furnished to or prepared by Employee incident to 
his or her employment belongs to Employer and shall be returned promptly to Employer upon 
termination of Employee’s employment.  Employee’s obligations under this subsection shall 
survive the termination of his employment and the expiration of this Agreement. 
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5. Proprietary Information.  “Proprietary Information” is all information and any idea pertaining in any 
manner to the business of Employer, its employees, agents, contractors, or consultants, which was 
produced by any employee of Employer in the course of his or her employment or otherwise produced 
or acquired by or on behalf of Employer.  Proprietary Information shall include without limitation, 
trade secrets, protocol ideas, inventions, processes, formulas, data, know-how, software and other 
computer programs, copyrightable material, plans, strategies, customer lists and information, financial 
reports, and the contents of documents protected from disclosure under the California Public Records 
Act, Government Code Section 6250 et seq., or other provisions of applicable law. All Proprietary 
Information not generally known outside of Employer’s organization, and all Proprietary Information 
so known only through improper means, shall be deemed “Confidential Information.”  During his or 
her employment by Employer, Employee shall use Proprietary Information and shall disclose 
Confidential Information only for the benefit of Employer and as is necessary to perform his or her 
job responsibilities under this Agreement.  Following any termination of employment, Employee shall 
not use any Proprietary Information and shall not disclose any Confidential Information except with 
the express written consent of Employer.  By way of illustration and not in limitation of the forgoing, 
following termination, Employee shall not use any Confidential Information to solicit Employer’s 
customers or to compete against Employer.  Employee’s obligations under this Section shall survive 
the termination of his or her employment and the expiration of this Agreement. 

 
6. Arbitration. 
 

(a) Arbitrable Claims.  All disputes between Employee (his or her attorneys, successors, and 
assigns) and Employer (its Affiliates, shareholders, directors, officers, employees, agents, 
successors, attorneys, and assigns) of any kind whatsoever, including without limitation all 
disputes relating in any manner to the employment or termination of employee and all disputes 
arising under this Agreement (“Arbitrable Claims”), shall be resolved by arbitration.  All 
persons and entities specified in the preceding sentence (other than Employer and Employee) 
shall be considered third-party beneficiaries of the rights and obligations created by this 
Section.  Arbitrable Claims shall include but are not limited to contract (express or implied) 
and tort claims of all kinds, as well as all claims based on any federal, state, or local law, 
statute, or regulation, excepting only claims under applicable worker’s compensation law and 
unemployment insurance claims.  Arbitration shall be final and binding upon the parties and 
shall be the exclusive remedy for all Arbitrable Claims, except that the Employer may at its 
option seek injunctive relief and damages in court of any breach of Section 5 of this Agreement.  
THE PARTIES HEREBY WAIVE ANY RIGHTS THEY MAY HAVE TO TRIAL BY JURY 
IN REGARD TO ARBITRABLE CLAIMS. 

 

(b) Procedure.  Arbitration of Arbitrable Claims shall be in accordance with the Employment 
Dispute Resolution Rules of the American Arbitration Association except as provided 
otherwise in this Agreement.  In any arbitration, the burden of proof shall be allocated as 
provided by applicable law.  Either party may bring an action in court to compel arbitration 
under this Agreement and to enforce an arbitration award.  Otherwise, neither party shall 
initiate or prosecute any lawsuit or administrative action in any way related to any Arbitrable 
Claim. All arbitration hearings under this Agreement shall be conducted in San Bernardino 
County, California.  The Federal Arbitration Act shall govern the interpretation and 
enforcement of this Section 6.  The fees of the arbitrator shall be split between both parties 
equally. 
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(c) Confidentiality.  All proceedings and all documents prepared in connection with any Arbitrable 

Claim shall be confidential and unless otherwise required by law, the subject matter thereof 
shall not be disclosed to any person other than the parties to the proceedings, their counsel, 
witnesses, and experts, the arbitrator and if involved, the court and court staff. 

 
(d) Continuing Obligations.  The rights and obligations of Employee and Employer set forth in 

Section 6 of this Agreement shall survive the termination of Employee’s employment and the 
expiration of the Employment Term. 

 
7. Notices.  Any notice under this Agreement must be in writing and shall be effective upon delivery by 

hand, upon facsimile transmission to the number provided below (if one is provided), or three (3) 
business days after deposit in the United States mail, postage prepaid, certified or registered and 
addressed to Employer at the address below or to Employee at the last known address maintained in 
Employee’s personnel file.  Employee shall be obligated to notify Employer in writing of any change 
in his or her address.  Notice of change of address shall be effective only when done in accordance 
with this Section. 

Employer’s Notice Address: 
Board of Directors 
Wrightwood Community Services District 
Post Office Box 218 
1275 Hwy 2 
Wrightwood, CA  92397 

 
8. Action by Employer.  All actions required or permitted to be taken under this Agreement by Employer, 

including without limitation, exercise of discretion, consents, waivers, and amendments to this 
Agreement, shall be made and authorized only by Employer’s Board of Directors.  The failure of 
Employer to insist on strict compliance with any of the terms, covenants, or conditions of this 
Agreement by Employee shall not be deemed a waiver of that term, covenant, or condition, nor shall 
any waiver or relinquishment of any right or power at any one time or times be deemed a waiver or 
relinquishment of that right or power for all or any other times. 

 
9. Integration.  This Agreement is intended to be the final, complete, and exclusive statement of the terms 

of Employee’s employment by Employer.  This Agreement supersedes all other prior and 
contemporaneous agreements and statements, whether written or oral, express or implied, pertaining 
in any manner to the employment of Employee by Employer, and it may not be contradicted by 
evidence of any prior or contemporaneous statement or agreements.  To the extent that the practices, 
policies, or procedures of Employer now or in the future, apply to Employee and are inconsistent with 
the terms of this Agreement, the provisions of this Agreement shall control. 

 
10. Amendments.  This Agreement may not be modified or amended except by a writing signed by each 

of the parties hereto.  Failure to exercise any right under this Agreement shall not constitute a waiver 
of such right. 

 
11. Assignment.  Employee shall not assign any rights or obligations under this Agreement.  
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12. Severability.  If a court or arbitrator holds any provision of this Agreement to be invalid, 

unenforceable, or void, the remainder of this Agreement shall remain in full force and effect. 
 
13. Attorneys’ Fees.  In any legal action, arbitration, or other proceeding brought to enforce or interpret 

the terms of this Agreement, the prevailing party shall be entitled to recover reasonable attorneys’ fees 
and costs. 

 
14. Governing Law.  This Agreement shall be governed by and construed in accordance with the law of 

the State of California. 
 
15. Interpretation.  This Agreement shall be construed as a whole according to its fair meaning and any 

uncertainty or ambiguity contained herein shall not be interpreted against the party responsible for the 
drafting of this Agreement.  The captions or sections and subsections of this Agreement are for 
reference only and are not to be construed in any way as a part of this Agreement. 

 
16. Employee Acknowledgment.  Employee acknowledges that he or she has had the opportunity to 

consult legal counsel in regard to this Agreement, that he or she has read and understands this 
Agreement, that he or she is fully aware of its legal effect, and that he or she has entered into it freely 
and voluntarily and based on his or her own judgment and not on any representations or promises other 
than those contained in this Agreement. 

 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their 

respective officers as of the date first written above. 
 
 

EMPLOYER 
 
 
 
By: _________________________________ 
President, Board of Directors 
Wrightwood Community Services District 

 
 
       EMPLOYEE 
 
 
 
       By:_________________________________ 
       [Name] 
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ITEM 6 

 
 

RECESS TO CLOSED SESSION 
Public Employee Appointment 
(Government Code Section 54957) 

Title:  General Manager 
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                      ITEM 7 
 

       Return to Open Session:  
 
        Announcement of any  
Reportable Closed Session Actions   
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      ITEM 8 

 
 

   DIRECTORS 
  COMMENTS 
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ITEM 9 

FUTURE BOARD  
MEETING 

AUGUST 6, 2019 
 

DISCUSSION  
AND 

POSSIBLE ACTION 
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ITEM 10 
 
 

ADJURNMENT 
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